
Quick Reference:  WebCT 3.6 Course Calendars 
 
 
 
• After you have successfully 

logged into WebCT 3.6, 
you will want to explore the 
WebCT course modules 
that allow you to view 
important dates and links 
uploaded by your 
instructor—this module is 
titled Calendar. 

 
 

 

• This module will allow you 
to view postings made by 
your instructor. Some of 
these postings may have 
links to items such as 
course assignments, 
webpages, etc. To view a 
specific date, click on the 
associated number (if you 
wanted to view the 
activities/postings for 
September 8th, click on the 
blue-underscored 8). 

 

Back to WebCT Orientation 

./orientation.htm


 
 
 

• If you wish to add a 
message, click on the Add 
Entry button.  
 
 
 
Note: Learners can only 
post personal view 
messages—the individual 
posting the message will 
only view this. 

 
 
 
 
 
 
 
• You will be prompted to 

type a summary and detail 
for your message, then 
click Add to include on the 
calendar. 

 
 



 
 
• You will have several 

options to view (week, 
month, and compile). 
Compile will allow you to 
compile all postings from a 
selected start and finish 
date. 

 
 
 

• To compile, select the 
‘from’ date and the ‘to’ 
date. You will also be 
prompted to select Criteria . 
Also select ‘Public’, 
‘Private’ or both types of 
entries, and then click on 
Display. 

 



• This process will give you a 
print of the 
messages/activities/etc. 
listed on your calendar for 
those dates. You can print 
this option by using your 
print option on your pull-
down browser menu. 
 
Note: This print option is 
not available in Netscape. 
Your printed document will 
have an error message 
‘Data Missing’ when you 
attempt to print. 

 
 


