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Quick Reference: How to Contact Your Instructor
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Instructor Information: You will c
note that the name of the ourses _ .
instructor is located beneath the Government & Business--Spring 2002

name of each of your courses. Instructor: David Redle
o For our example, we will « There is currently no news far this course.
use Government &
Business (the first listing on
this myWebCT Homepage)

The instructor name is listed
below the course name — the
instructor for this course is David

Redle.

Now that you know the name of =
your instructor, you want to
contact him.

Zo to Global Calendar  Entry Page

Write down the name of your
instructor and logout of WebCT.
o0 Logout is located in the
upper right hand corner of
your myWebct Homepage.
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Click on Add to Favorites.
The Add Favorite option box
appears allowing you to
designate the name of the site
and the location. Click OK
when done.

Now that we are at The
University of Akron homepage,
you will note that the picture
located on the far right is
Faculty/Staff (as shown here).
Click on this icon.

After you click on the icon
labeled Faculty Staff, you will
be taken to the Faculty and
Staff page as shown.

Click on the Faculty and Staff
Directory.
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The Faculty and Staff Directory
Search page appears.

Here you are prompted to
enter the last name of the
person you are trying to locate.

As you will recall, the instructor
that we are trying to locate is
David Redle.

So, we will enter Redle in the
Last name field as shown and
then press Search.

The contact information for that
instructor appears.

You now have several options
available by which to contact your
instructor.
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